
Hello everyone: 
As we are keeping our eye on COVID variants and the effects on the community, we have talked in recent weeks about 
changes to our policies and protocols. I cannot underscore that the pandemic is still here, and we must remain vigilant. 
While keeping in mind that safety remains our first priority, we feel there are a few areas we can change while at the 
same time promoting health and improving client and staff outcomes. These changes are in addition to what we sent 
last week and are effective immediately: 
  

• Meetings/tours on-site are permitted (please notify/arrange space with Lori, Michelle, and/or Donna) 
o LeafBridge parents are permitted to come into the building in the lobby or in treatment as possible only 

during appointment times, otherwise subject to approval (some families are choosing to remain in their 
vehicles) 

o All OakLeaf client visitors must be scheduled ahead of time and subject to approval; these should remain 
limited 

o Vendors must be scheduled ahead of time and subject to approval 
• Employees may co-mingle during programming  

o Team members may work in multiple rooms throughout the day both at Wolstein day services and 
alternative education (as approved) 

o LeafBridge therapists may co-treat and treat in the OakLeaf area/rooms as per schedule 
• In-house music therapy will return 

o Other in-house programming facilitated by outside individuals/groups are still on hold  
• Small group activities – must be facilitated by employees (may include clients/students from different 

rooms/areas) 
• In-person employee meetings can be held where space permits, this includes 231, 232, 233, the boardroom, 

and 235 (Beth’s former office),  let’s promote personal interaction when we can and it is safe, please remember 
to schedule these spaces, try to limit virtual meetings when you are on the same site and can comfortably 
spread out; contact with others is even more important now that we’ve been separated for months – let’s do 
our best and to be together but be smart about it at the same time. Use your best judgment and comfort level – 
and follow masking guidelines 

• Employee lunchroom is open for use! Please spread out as appropriate and use extra caution in cleaning tables 
and shared areas  

• Discontinue social distancing to an appropriate extent 
o We will not put an exact distance in place (use your best judgment – three feet can be an estimate but 

not a rule) 
o LeafBridge will continue to space out between clients/sessions in therapy as appropriate (see schedule 

and management) 
o We will have to look at how all areas are laid out to make sure things make sense and still stay safe 

(hopefully one day soon, we can use the client lunchroom again!) 
o You can be more flexible in shared office space and meeting space – again, use your best judgment or 

ask your manager if you have questions 
 
I know this seems like A LOT of information – but these really are all small changes. I hope this will have a positive 
impact on your lives, those of the individuals we serve and our workplace in general. Remember to follow your instincts 
and you will be fine. 
 
(We will continue to follow guidance from the CDC, the Department of Medicaid, other agencies and medical institutions. 
These are all subject to change if numbers increase in the community or at the Agency. We appreciate your flexibility and 
we will continue to look at safety guidance and practices.) 
 
If you have any questions or concerns, please reach out to me or Beth. 
 
Thank you for all you do. 
 
-andy 


